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BLANK FORM

Venture Prepared by Date Venture month

Headline: the answer or the ask

Answered Yes Answered Not yet Answered No

Points

Is it written down? (No = decided not to; Not yet = not done)

Yes No Not yet

Equity split and how it was chosen
Vesting and cliff (earned over time; cliff = first 
date)
What happens if a cofounder leaves early

Buyout method and payout schedule

Who decides what
IP assigned to the company (work you made 
belongs to it)
Roles and time commitment

How a dispute is handled
Tax election on vesting shares asked about 
within 30 days (US)

Review

Reviewed on Reviewed by (role)

Points still open

What the adviser said

What changed since last time Risks and what I do not know

Decision or next step

Owner of the next step Done by
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